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Inerpykuist Ne4(
3 OXOPOHH Npaui AJs1 0i0/ioTeKkaps

1. 3arajibHi M0J102KeHHS
1.1. Jlana incrpykitist ais 6i6mioTekapss € HOPMATHBHUM JIOKYMEHTOM, 110 MICTHTDL
000B’A3KOBI JUIA JIOTPUMAHHS TIPAIliIBHUKOM BHUMOIM 3 OXOPOHM Tpaili MpH
BUKOHAHHS HHUM pOOIT, BHU3HAYEHHUX HOro QYHKUIOHAILHUMH O0OB’A3KaMH Ha
JIaHOMY POOOYOMY MicLli.
1.2. Jlo poGotu 0GibimioTekapeM [OMYCKAKOTHCS IiC/Isi BUBUEHHS JaHO] IHCTPYKLIT
0co0u, SIKi MPOMIILIK MOTIEPe/IHIA MEIMUYHUIN OTJIsI/l, BCTAHOBJICHUH KypC HaBYaHHS 3a
naHo10 rpodecielo, a npu HEOOXITHOCTI CTaKyBaHHs MPOTArOM 2-15 pobouunx aHiB
MiJ KepiBHULITBOM JIOCBIIYEHUX MPALIBHUKIB, NPOHIIIM BCTYTTHHUI TA MEPBUHHUHN (HA
poGoUYOMY MicIii) IHCTPYKTaXi 3 MUTaHb OXOPOHM TPaLli, MOKEHKHOT OE3NEKH.
1.3. B nporieci po6otu 6i6niotekap NpOXOJUTh MOBTOPHUI IHCTPYKTaK Ha poOdoUOMY
micti | pa3 B 6 MicsLliB.
1.4. Poboue wmicue Oibniorekaps noBuHHO OyTH 3a0esnedyeHe HEOOXIJAHMM
00J1a/IHAHHSIM Ta YTPUMYBATHCh Y YHCTOTI.
1.5. Ilpu BuKkOHaAHHI poOIT Ha AaHOMY pOOOUOMY MiCIl Ma€ MicUE BIUIMB TaKHX
IIKIUIHBUX (aKTOPIB:

o YpaKeHHs eJIEeKTPUUHUM CTPYMOM;

o TpaBmyBaHHSI KOJIOUMMH Ta PLKYUYUMH [IPEAMETAMH.
1.6. TlpaliBHMK Mae MpaBoO BiAMOBUTHCH BiJl A0pYY€HOI pOOOTH, HE MOB’A3aHOI 3
HOoro mnpsAMHMH 00OB’S3KaMH, SKILO CTBOpMJIAch HeOe3neuHa st HOro KUTTs
cuTyatis, abo Juis JIIOJIeH, sSKi HOro 0TO4yt0Th, | HABKOJIMILIHLOIO CEPEIOBHUIILA.
bibaioTexap 3000B’A3aHMI:
[.7. JorpumyBatuck [IpaBuil BHyTPIIIHBOTO TPYAOBOIO PO3IOPSI/IKY.
1.8. YTpuMyBaTu B UMCTOTI podOUE MiCLE.
1.10. TTepioguyHO MPOXOAMTH MEIMYHE 0DCTEKEHHS.
1.11. BukoHyBaTH TiUIBKH Ty poOOTY, 3a SKOIO MPOHIEHO IHCTPYKTa) 3 OXOPOHH
npatii i 10 sSIKOT J0IyILeHa.
1.12. BepexJIMBO BiTHOCHTHUCH JI0 YCTAaTKyBaHHs 1 00J1aJHaHHS T4 BUKOPUCTOBYBATH
HOro 3a npu3HaYeHHSM.
1.13. Ilpu BusiBiicHHI Oy/b-SIKMX HECIPABHOCTEH 00JaaHaHHs, MOBIIOMHTH IIPO LE
KepiHMKa 3aKIaay 1 10 YCYHEHHs HEMOIagoK 10 poOOTH HE IPUCTYIATH.
1.14. 3HaT¥ | BUKOHYBATH BHMOI'M HOPMATHBHHX aKTiB, IHCTPYKLIH 3 OXOpPOHH
Mpati, paBujl KOPUCTYBaHHS 3aC00aMH KOJIEKTHBHOI'O Ta iHJAMBIAyalbHOIO 3aXHCTY.
1.15. 3abopoHserbecs MNPUCTYNATH JO poOOTH y CTaHi  ajaKorojbHoro ado
HAPKOTUYHOIO CII’SIHIHHS, & TAKO’X B XBOPOOIHBOMY a00 CTOMJIEHOMY CTaHi.




[.16. CniBrpaioBary 3 KEpPiBHULUTBOM MiJAIPUEMCTBA y CIIpaBi CTBOPEHHS
Oe3neyHuX 1 HEUIKI/UIMBUX YMOB IIpaili, MNMOBIJIOMJISITU TPO TMOPYLIEHHS BHUMOI
OXOPOHHU Mpalll 1 MOKEIKHOIO PEKUMY.

1.17. BukoHyBaTH BHMOTH TIOKEXKHOI O€3MeKH, 3HATH PO3MILIECHHS Ta BMITH
KOPHUCTYBATUCh ITEPBUHHUMH 3ac00aMH MOKEKOTaCi HHSI.

1.18. KokeH mpaiiBHUK MOBUHEH 3HATH MiCLE 3HAXO/DKEHHS MEIMYHOI anTeukH,
BMITH KOPHUCTYBATHCh MEIWUKAMEHTAMHU 3 alTEeYKH | HAAABATH MEpIly A0TIKAPChKY
JI0IIOMOT'Y.

1.19. Tlpu TpaBMyBaHHI 3BEpPHITLCS 3a MEIAMYHOIO JOMOMOIOI0 1 MOBIAOMTE MpPO L
anMiHicTpanito (kepiBHuka). Bumaraiite ckiazanss akty 3a ¢opmoro H-1.

1.20. Ocobwu, siKi NOpYUIWIM BUMOIM JaHOI IHCTPYKLI, HECYTh BIANOBIJAIBHICTh
3riJIHO 3 YUHHUM 3aKOHOJIaBCTBOM Y KpalHH.

2. Bumoru Ge3nexku nepea no4aTkoMm podoTH

2.1. IlpuBecTH B MOpsJIOK CBIi 04T 1 BoJoccsl.

2.2. [ligroryBaru 10 poboTH cBOE podoue Micle:

2.2.1. Ilpubpatu BCi CTOPOHHI NPEAMETH;

2.2.2. TlepeBipuTH CIIPaBHICTH O(ICHOT TEXHIKH, LITENCEIbHUX BHIIOK I ILITENCEIbHHUX
PO3eTOK (TPHOXKOHTAKTHHX ), HASBHICTD 1 CIIPABHICTH 3a3€MJIIEHHS;

2.2.3. llepeBipuTH cripaBHICTbL IHBEHTAPs, PO3MICTUTH HOro B 3py4HOMY JUIsl pOOOTH
Micli Ta TOPSIKY.

2.3. OrnsHyTH po0oue Micle, BIEBHUTHUCH, 1110 podoYe Miclie A0CTATHLO OCBITIEHE,
nijyora Ha pobo4YoMy MiCIli CrpaBHa, Cyxa i YuCcTa (HECIM3bKA).

2.4, Ilpo BusBJIEHI HECHPABHOCTI TIOBIJIOMHTH aIMIHICTpALil0 MiANPHEMCTBA.
[TpucTynatu 10 poOOTH JO3BOJAETHCS JIMILE MIC/s 1X YCYHEHHS.

3. Bumoru Ge3nexkH mia yac BHKOHAHHA po0OTH

3.1. Poboue wmicue OibsioTexapss MOBUHHO OyTH 3pyYHHM JUIsl I[palliBHHKA 1 s
BiJIBi/lyBa4iB, MOBUHHO MaTH BiJINOBiJIHE OCBITJIEHHS, YTPUMYBATHCh B YMCTOTI I
nopsiiky. He 103BosieThCsl 3axapaliyBaTu HOro CTOPOHHIMH MpeMETaMHu.

3.2.  He npunyckaTHChb NOCHIIIHOCTI Yy poOOTI, NpaUOBaTH 3 JAOTPUMAHHSIM
Oe3neyHux NpUHOMIB i METOJIB IpaLli.

3.3. He nomyckaTtu nepeoxosno/KeHHS Tila Bijl pyXy MOBITps (IPOTATiB, BEHTUIISILLIT)
JUIs1 3a100iraHHsT MOYKIIMBOIO 3aXBOPIOBAHHSI.

3.4. He ninifimary i He MEPEHOCUTH BAHTAX BHUILE BCTAHOBICHOI [UIs )KIHOK HOPMH —
10 kr mpu uepryBaHHi 3 iHII0I0 PoOOTO, 1 7 KT NMPH MigiMaHH] MOCTIHHO IPOTITOM
pobouoi 3minn. CymapHa Maca MNEepeMillleHOr0 BAHTAXY YIPOLOBK 3MiHM He
[TOBUHHA TIEPEBHUIILYBaTH: — 3 poboyoi nosepxHi — 350 kr, 3 mignoru — 175 kr.

3.5. Ilix yac pobortu OibmioTekap HE MOBUHEH 3alMaTHCh CTOPOHHIMM CIIPABaAMH,
PO3MOBaMH, BiJIBOJIIKATH BiJl pOOOTH IHILIKX MpalliBHUKIB.

3.6. He nonyckatu 3a0pyAHEHHSI I11JUTOTH.

3.7. Ctporo 10TpUMYBATHCh 3aX0/1iB MO JOTPUMAHHIO IPOTUIIOKEKHOIO PEIKHMY.
3.8. Ilpu crenaskHomy 30epiranHi Oinbll BaKKi KHUTH PO3MIIIyBATH HA HUKHIX
nonuisix. Jug 3HIMAHHA KHUT 3 BEPXHIX MOJHIL KOPHCTYHTECh PO3CYBHUMMU
ApabuHaMy abo NPUCTaBHUMHU JipaOUHAMH, 3 T'YMOBHMH a00 3aJ1i3HUMH HAKJIaIKaMH.
Kyt Haxuiay npu BCTaHOBJIEHHI MPUCTABHOI ApaOMHMU HE MOBUHEH MEPEBHUIILYBATH



60°. IlpucraBHi apabuHM noBuUHHI Oyt MiuHi 1 crikki. [lpu kopuctyBanHi
pO3CYBHUMH JipabHUHAMU NEPEKOHANTECH B HA/IIMHOCTI 3’ €/[HAHD.

3.9. He MOokHA KOPUCTYBATHCS 3aMiCTh JIpadUH BUIMAIKOBUMHM NPEJAMETaMHU (SLIHKH,
CTUIBL, T 1HII TIPEJMETH).

3.10. Ilpu HEMOXKIJIMBOCTI HAIHHO BCTAHOBUTH JpaOUHY HA TJIAJAKKX Mijjorax, 0ins
OCHOBU JIpa0WHKW HEOOXIJIHO TOCTABUTH TMpaliBHHUKA, SKU Mae TMiITPUMYBATH
npabuny.

3.11. BukopucToByBaTH IHCTPYMEHT Ta IHBEHTAP TIJIbKU 32 IPU3HAYCHHSIM,

3.12. He pomyckaTu CKyNUYEHHS CTOPOHHIX MpPeAMETIiB Ha poOoyoMy Mici.

3.13. Ilpy BHUKOpPUCTaHHI €NEKTPUYHOTO Ta IHIIOTO OONagHAHHS, YCTATKYBAHHSI,
anapartiB, 3aco0iB MexaHizamii i mpucTocyBaHb 0i0JiOTEKap MOBHHEH KEpPyBaTHCH
[paBHJIAMH Ta IHCTPYKLISMH, 110 BUKJIAAEHI B Iacroprax (TeXHiYHHUX ONUcax) Ha wi
Mpuiaau 1 anaparu, odsajHatHs, yCTaTKyBaHHS.

3.14. Ilepen BMHUKaHHSM €JICKTPOINPUIAAIB Ta IHLIOTO €JIEKTPOYCTATKYBaHHS
0i01i0oTeKap MOBMHEH MEPEBIPUTH BiJMOBIAHICTL HANPYTH TpHiaay (BKa3yeThesl B
MacrnopTi npuiaxy) Hanpy3i B JKUBJISAYIH €JEKTPOMEPEkKi, a TakoK HasBHICTh
3a3CMJICHHSL.

3.15. He 3amumatu oicHY TeXHIKY BKIIIOUEHY B €JIEKTPOMEpexkKy Oe3 Harisuy.
3.16. Binkmouutu odicHy TEXHIKY BiJ Mepexi ®UBJIEHHS IpU repedosx B nojaui
€JIEKTPOEHEPTii, i1 Yac rpo3HU TOILLO.

3.17. Ilpu BusiBieHi necnpaBHocTei nig yac podotu odicHOI TeXHIKH, 001/ IHaHHS
HEOOXi/IHO TMOBIIOMHTH KepiBHHUKA 3akjiany. 3a00pOHSETbCS JIIKBiZIOBYBAaTH
HECIPABHOCTI CAMOMY, YU A0pYYaTH L0 podOTY CTOPOHHIM 0codam.

3a00pOoHSAETLCS B MPUMILLIEHHSIX:

3.18. IlpawroBat Ha HECIPaBHOMY 00JIaIHAHHI Ta 3 HECIIPABHUM 3a3€MJICHHSIM.

3.19. IpamroBaty Ipu HEOCTATHEOMY OCBITJICHHI.

3.20. BMHKaTH €JIEKTPOYCTATKyBAaHHS MOKPHUMU pyKaMH.

3.21. BiakpuBatu 1 3HiIMaru 3anoOiKHI NPHUCTOCYBAHHS, OTOPOJUKEHHS IIJ 4ac
poOoTH ycTaTKyBaHHs, 00J1a/IHAHHS TOLO.

3.22. KopucryBaruch 00s1alHAaHHAM, YCTATKYBaHHIM, IPUJIalaMHi, anapataMmu TOLIO0
0e3 nonepeHbOr0 HaBYaHHS POOOTH 3 HUMH.

3.23. CamocTiHHO yCyBaTH HECHPaBHOCTI YCTaTKyBaHHs, oOOIajHaHHS, MpH
BUSBJIEHH] HECIIPABHOCTEH HEraHO NPUIMHUTH poOOTY 1 BUKIMKATH CreliajicTa,
1110 371HCHIOE TX 00CTYrOBYBaHHS.

3.24. KopucTyBaTuCh caMOPOOHHUMH €NIEKTPOHATPIBATILHUMHU MTPUIIAIaMHU.

3.25. IlipifimaTy 1 NEPEHOCHTH CaMOMY BAHTAXK, L0 MEPEBULLYE JIONYCTUMI HOPMH
(mns xinok 7-10 xr).

3.26. IlanuTy Ta npuiMaryu 1Ky Ha poO0o4OMy Micli, 1e ClIijJ poOUTH B CHEUiaibHO
BIJIBEIEHUX MICLISIX.

3.27. BUKOPHUCTOBYBATH BIJAKPUTE IOJIyM’sl, JIEFKO3aMMHCTI Ta rOprOYl PeHOBMHH,
KUCJIOTH, PTYTh, IHII CUJILHO/III0Y] Ta OTPYHHI PEUOBHHH.

4. Bumoru Oe3nexu micJisi 3aKiHYeHHs1 po0OTH

4.1 IlpuBecTH B nopsiJIok ¢CBO€ podoue Micie.

4.2 BHUMKHYTH OCBITJICHHS, BIAKJIIOYUTH [paLiolody OQiCHYy TEeXHIKY Bij
CIICKTPOMEPEKi.




4.3 Tlosinomurn ajMinictpario mpo HECTNIPaBHOCTI OOJIaHAHHSI, 1110 BUHUKIM I1i]
4ac poOOTH i PO NPUIMHATI 3aX0/H 111010 iX YCYHEHHS.

5. Bumoru Ge3nexu B aBapiiinux CHTYyaUisx

5.1. Ilpu BuHMKHEHH] aBapiiiHOT cuTyarii NpalliBHUK [TOBUHEH:

5.L.1. TlpunuanTu poGoTy, BUKIIOUUTH 00J1aIHaHHs, YCYHYTH JKepero Hede3nexu,
AKILO L€ MOK/IMBO, TOKHHYTH Hebe3redHy 301y.

5.1.2. TlonepeanTy npamroumx npo Hebesmnexy.

5.1.3. TloBiToMHUTH KepiBHHKA HABYAIBLHOTO 3aKsIazly npo BHHHUKHEHHS aBapiiHOl
CUTYallil.

5.1.4. lonomararu B ycyHenHi aBapiiino} CUTYyaIlii,

5.1.5. Tlpn BMHMKHEHHI MOMKeXi BKHTH 3aX01H 1040 1 raciHHS 3 JIONOMOT0I0
BOTHETaCHUKIB Ta IHIIKX 3aC00iB, TAKOX HEralHO BUKIHKATH MOXEKHY OXOpOHY (3a
HOMepoM 101) 1 mOBIZOMUTH KEpiBHUKA HABYATBHOIO 3aKJaay Ta aaMmiHicTpariio.

5.2. Ilpy HelwacHux BUMagKax 3 JIOAbMH HeoOXi/HO HajxaTH Tmepiy JIOMEIHYHY
/AONOMOTY, BHKIMKATH MIBUIAKY MEIMYHY JOTIOMOry 3a Teld. — 103, mocTaBuTH 110
BIIOMA KepiBHULITBO, BKUTH 3aXOH I 30eperkenHs 00CTaBUH npu SIKHX TParuBCs
HCILACHUH BUIAJIOK, SIKIIO L€ HEe CTBOPIOE 3arpO3d Ui JKHTTS | 310POB’Sl iHILMX
[1paliBHUKIB.

5.3. V BUNajKy 3aropsHHs HEOOXiHO:

5.3.1. 3a4MHMTH BIKHA, KBaTHPKH, BiAKIOUYWTH CJIEKTPOTIPHIIAN, BEHTHIIALILO,
BHHECTH y Oe3reuHe Micie roprodi piguau;

5.3.2. NPUCTYNHUTH [0 raciuus 3aropsiHHs, 3aCTOCOBYIOYM MEPBHMHHI 3aco0u
[MOKEKOTaCiHHI.

5.4. Tlonym’st HEOOXINHO rackTH CITiAYIOYMMH 3ac00aMH:

5.4.1. Ipy 3aropsiHHi PiAKH, SKi 3MILIYIOTECS 3 BOJOIO — Oy/lb-IKHM BOTHEraCHUKOM,
CTPYMEHEM BOJIH, [ICKOM, CYKHSHUM OJLisIJIOM;

5.4.2. npu 3aropsHHi pevoBHH, sKi He 3MILIYIOTLCSL 3 BOJIOK — BOTHEraCHHUKAMM
[IOPOLIKOBHMH, BYIJIEKMC/IOTHUMH, I1iCKOM, TOKPHBATIAMH

5.4.3. ang racimHg namaigol CJICKTPOTIPOBO/IKM, €JIEKTPONPUIIAAIB HEOOXiIHO
CIIOYATKy BIAKIIOYMTH BiJ €leKTpOMEpesKi: BUMKHYTH 3 PO3€TKH a00 BHMKHYTH
PYOWILHMK HA eJEKTPOLUUTI | TracHTH MOPOIUKOBMM 200  BYTJIEKHUCIIOTHUM
BOIHEraCHUKOM;

5.4.4. Ipy 3aropsiHHI JIErk03aiiMHCTHX PEYOBMH /ISl IX TACIHHS 3aCTOCOBYIOTH OYib-
SIKI BOTHETACHHUKH, MICOK, CyKHSIHI TOKpHBAna;

5.4.5. Js raciHHs NaNalYMX JIEPeB’IHUX YACTHH 3aCTOCOBYIOTH OY/ib-sIKi 3aco0u
ITOJKEKOTraciHHSI.

5.5. BokuTH 3axoniB A eBakyaii Ta 30epeKeHHs MaTepialbHUX LIHHOCTEI,

5.6.  [Ilicass npubyTTss mnoskexHux MiAPO3/ALTIB  BUKOHYBATH PO3IOPSKEHHS!
KEepIBHUKA raciHHs MOKexKi.

THerpykuiio po3po6uaa %
¢axiseun 3 oxoponu npaui == Kaabmyk B. M.




